
Bethel Evangelical Lutheran Church 
REQUEST FOR USE OF FACILITIES 

 
Name of organization and/or event:  ____________________________________________ 

Contact Person: ____________________________________________ 

Contact phone #: ____________________ email: ________________________________ 

Address: ___________________________________________________  

 

Date(s) of event: ________________________________________________    

Size of group anticipated: ________________         

Actual event time: from _________ to __________ 

Preparation starting time: _____________ Clean-up ending time: ______________ 

 
Please check all of the spaces  
you will need for your event 
____ Fireside Room 
____ Kitchen 
____ Meeting Room/Class Room 
 ___ room 6 
 ___ rooms 7 & 8 
 ___ rooms 9 & 10 
____ Narthex (entryway/16th & 41st) 
____ Nazareth Hall/Gym 
____ Organ 
____ Parking Lot 
____ Parlor 
____ Sanctuary 
____ Theater   
____ Toddler Room/Nursery 
____ Other Space ________ 

 
Please check all of the equipment  
you will need 
_____ Tables: rectangle, #: _______ 
  round (Nazareth only), # ______ 
_____ Chairs: how many? _______ 
_____ Podium 
_____ Microphone 
_____ Music Stand 
_____ Whiteboard 
_____ TV/VCR 
_____ Overhead projector 
_____ Slide projector 
_____ Other - Please specify ______________ 

 
 
 
Please specify setup or other notes: _____________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 
Please read the Applicant Responsibilities on the back of this page and sign below. 
 
I will be responsible for the facilities of Bethel Evangelical Lutheran Church while our group 
uses them and will see that the Applicant Responsibilities are followed. 
 

Signed: ___________________________________________ Date: _________________ 

Phone: ___________________       

Bethel Evangelical Lutheran Church  **  4120 17th Ave South, Minneapolis MN 55407   
phone: 612-724-3693  ** fax: 612-724-3694  ** bethel@bethel-mpls.org  

Sketch your preferred room set-up: 



APPLICANT RESPONSIBILITIES 
 

FEES: Custodial - $25 per hour ($25 minimum) payable to Bethel Evangelical Lutheran 
Church.  For Groups of 50 or more, when paper products are used, there will be an 
additional fee of $45.00 for disposal. 

  

ALL FEE PAYMENTS ARE DUE seven (7) days PRIOR TO THE EVENT.  IF THE EVENT 
RUNS BEYOND THE SCHEDULED TIME, PAYMENT FOR EXTRA FEES IS DUE PRIOR TO 
DEPARTURE. 
 

Weekday evenings:  If building is scheduled to be open that evening, the custodian is 
on duty only until 9 p.m.  Evening meetings must end at 9 p.m. unless specific 
arrangements are made and approved prior to the meeting.  If building is scheduled to 
be closed that evening, then custodian fees will apply for the entire time you use the 
building. 
 
Saturday & Sunday: Custodian on duty only until 12 noon (11:00 during summer 
months).   Custodial fees apply to all approved events starting at close of normal 
operation through clean up.  

  
• We ask that you supervise the activities of your group so that members do not go into 

unauthorized areas of the building.   
• Room(s) should be left clean and in orderly condition.   
• NO ALCOHOLIC BEVERAGES ARE ALLOWED ON THE PROPERTY.   
• Smoking is NOT permitted in the building.   
• We do not assume any liability or responsibility for accidents or injuries.  If requested by 

Bethel Evangelical Lutheran Church, you must provide us with a Certificate of Liability 
Insurance for your group.   

• To help cover the cost of utilities, we ask that you consider a donation to Bethel 
Evangelical Lutheran Church.   

• In addition, it is understood that you will be responsible for reimbursing the church for 
any damage to equipment or furnishings at repair/replacement cost. 

• As a courtesy to our neighbors, park only in our parking lot or the church side of the 
street. 

• Bethel reserves the right to cancel or move your event in case of a Funeral. 

For Office Use: 

Approved by: ________________________________________      Date: _________________ 

Fees for this event: ____________________________________________________________ 

_____________________________________________________________________________ 

Comments: ___________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 
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